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Introduction  
Thank you for welcoming a Malone University licensure-seeker into your school and classroom.  
Each field experience is tied to specific coursework in which the candidate is currently enrolled.  
These courses have specific learning outcomes and assignments which can best be developed 

when accompanied by practical classroom participation. The Malone candidate is to share those 
specifics with you within the first week or two of their placement. In the meantime it might be 
helpful for you to know some of our general expectations and guidelines for these field 

experiences. Do not hesitate to contact me for any additional support or clarification (contact 
information found on p. 14). 

Candidate Proficiencies: 

Malone University School of Education & Human Development has established proficiencies for 
our teacher candidates which are observed, supported, and evaluated throughout the teacher 

preparation program. In field-based experiences we implore cooperating teachers to be an active 
part of supporting our candidates’ development in these proficiencies. The proficiencies are as 
follows: 

We prepare candidates who: 

1. Demonstrate ways in which a Christian worldview informs educational practice. 
2. Apply sound principles of teaching, learning, and advocacy. 
3. Master the content for which they have educational responsibility. 
4. Demonstrate competence in the process of planning developmentally appropriate practices. 
5. Exhibit effective techniques which promote learning for all students regardless of race, 

culture, gender, creed, or ability. 
6. Identify organizational and behavioral management strategies that create an educational 

environment conducive to effective learning and growth. 
7. Evaluate and support student learning and growth by utilizing varied assessments to 

inform instruction and interventions. 
8. Display professionalism and ownership of professional growth. 
9. Use technology as a tool for instruction, communication, collaboration, and creativity. 
10. Collaborate with family, teachers, community, and other stakeholders in student learning 

and growth. 
11. Initiate and sustain conversation in an organized, clear, and confident manner, using 

standard English, in written and oral form. 
12. Exhibit dispositions for educators committed to serving together by: 

a. Providing service 
b. Practicing fairness 
c. Promoting stewardship 
d. Believing all students can learn and grow 
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Expectations of Malone candidates: 

Attendance: Candidates are expected to arrive on time and on the days arranged for their 

field placement. Time records must be kept accurately and signatures from the 

cooperating teacher are required. As a professional courtesy any absences, regardless of 
whether excused or not, require a call or e-mail to the school site ahead of time. 
Candidates are to wear a name badge at all times when in the school. 

Professional Demeanor:  Candidates are expected to conduct themselves in a professional 

manner, avoiding gossip and negativity while promoting collegiality and a collaborative 
spirit. No cell phone or other electronic device usage is to be engaged in during field hours 
unless directed by the cooperating teacher. Dress is to be appropriate for a school 

environment and adhere to the individual school guidelines. Candidates are to show 
initiative and take responsibility in their assigned placement(s). They are to exhibit a 
commitment to service, fairness, and stewardship and to demonstrate the belief that all 

students can learn and grow. Their role should be an active one, rather than strictly 
observatory. 

Academic Integrity Policy:  Candidates are obligated to abide by the Malone University 

academic integrity policy and procedures found in the college catalog. Candidates are 
required to understand their responsibilities under this policy and to demonstrate 
integrity in all areas of academic study, including field-based experiences.  Failure to do so 

will result in serious consequence including, but not limited to failure for the course 
assignment or course. 

Course-related tasks and assignments: Depending upon the nature of the specific course to 

which the field experience is aligned, the Malone University candidate will have specific 
tasks or assignment to complete within the field setting. Those shall be communicated by 
the candidate to the cooperating teacher, within the first two weeks of the placement. 
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The role of the Cooperating Teacher: 

 

Introductory Video: 
http://www.malone.edu/academics/sehd/field-clinical-experience.php 

 

Mentoring:  We are grateful for the cooperating teacher’s role as a mentor to a Malone 

teaching candidate as the cooperating teacher serves as a partner in the development of 
our licensure seekers. In any/all ways feasible it is desired for the cooperating teacher to 

provide a positive model of professionalism and offer support and example to the candidate 
of how to teach, manage a class, and to fulfill a variety of related roles as an educator. In 
these field experiences it will be most helpful for cooperating teachers to provide multiple 
opportunities for the Malone candidate to observe, interact with students, and teach in a 

variety of contexts (e.g. small and whole group, one-on-one instruction, etc). 

Attendance records:  The Malone candidate will present the cooperating teacher with a 

folder which includes an attendance record (found at the end of this handbook). This 

should be completed by the candidate and signed by the cooperating teacher after each day 
of field experience. This record is scanned and uploaded to the TK20 management system. 
The teacher candidate will not receive a passing grade for the course without the signed 

attendance sheet. 

Candidate evaluations: At the culmination of each field experience the cooperating teacher 

is asked to electronically complete a final evaluation which reflects upon the perceptions of 

the candidate’s performance in a variety of areas. All areas require a numerical score.  N/A 
may be written when the cooperating teacher deems this as the most appropriate 
response. A summative score is to be assigned at the end. This evaluation is to be 

submitted electronically via TK20 by the cooperating teacher. (Early into the placement, a 
link to this evaluation is sent to the cooperating teacher’s email address). 

 

http://www.malone.edu/academics/sehd/field-clinical-experience.php
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Dismissal from Field Placement  
Candidates may be dismissed from the field experience at the request of a building 
principal and/or upon recommendation by the cooperating teacher, university supervisor, 
and/or the Director of Field and Clinical Experiences. Circumstances under which a 

student teacher may be dismissed include; but are not limited to the following: failure to 
adhere to cooperating school/district policies and/or procedures; failure to meet Malone 
University requirements; and/or conduct unbecoming of a teacher professional.  

Withdrawal from Field Experience  
Candidates withdrawing from student teaching follow same policies, procedures, and 
tuition refunds as students withdrawing from any course at Malone University. 

Placement Changes: Once a student teaching placement has been made, changes in the 

placement rarely occur unless the change is requested by the school/district or because of 
other extenuating circumstances. Placement changes are approved by the Director of Field 
and Clinical Experiences in consultation with the Dean of the School of Education and 
Human Development.  

Malone University Field Experience Objectives: 

Each Malone University professor teaching a course aligned with field experience will provide specific 

 suggestions/guidelines for ways the candidates could contribute in your setting to make the most of the 

 experience, while assisting you best.  The following objectives apply across all field experiences, while 

 the specific evidence (and ways the candidate will be assessed in their aligned course) will vary. 

1. Reflect on what is being learned in the course and observed in the field experience and the 

obvious connections between the two as it relates to professional practice. (CP 1, 2) 

2. Demonstrate increased knowledge and understanding of course content knowledge as 

supported by and applied in the field experience. (CP 2, 3) 

3. Complete the required number of field hours and fulfill all responsibilities in a professional 

manner. (CP 8) 

(Evidence required: Current fingerprints and background check completed prior to field attendance; 
tk20 Field placement information submitted by candidate to the course professor by end of the third 
week of classes; Signed attendance sheets confirming dates and times of attendance, and update of 
teacher candidate online resume.) 
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Satisfactory completion of field experience is a requirement for each aligned course. The 

evaluation form will be submitted electronically by the cooperating teacher. Any candidate who does not 

receive a “satisfactory” evaluation will be contacted by the Director of Teacher Education to discuss this 

area of concern. Failure to complete the required field hours will result in failure of the course.
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This document will be submitted by the cooperating teacher electronically via TK20 using a weblink sent to each 
cooperating teacher, along with directions provided by Malone University. There are two separate evaluations a 
Gateway 1 Evaluation for beginning field experiences and a Gateway 2 evaluation for upper level field experiences. 

Malone University Field Experience Evaluation 

  Gateway 1 
 Not 

Observed 
Novice 

 (0) 
Developing  

(1) 
Target  

(2) 
Exemplary 

(3) 
Standard 1: Students                      

Candidate 
expects that all 
students will 
achieve to their 
fullest potential. 
(OSTP 1.3, CP 5) 

 Candidate fails 
to communicate 
high 
expectations for 
students. 

Candidate 
communicates 
high expectations 
for students. 

Candidate 
communicates high 
expectations for 
students by modeling a 
belief that all students 
can learn and persists 
in efforts to help 
students achieve to 
their full potential. 

Candidate communicates high 
expectations for students by 
modeling a belief that all 
students can learn and 
persists in efforts to help 
students achieve to their full 
potential. The candidate 
models this belief for all 
students in their classroom 
and the school building. 

Candidate 
models respect 
for students’ 
diverse cultures, 
language skills, 
and experiences.  
(OSTP 1.4, CP 5) 

 Candidate fails 
to demonstrate 
respect for 
individual 
differences. 

Candidate 
demonstrates 
respect for 
individual 
differences. 

Candidate builds 
relationships with 
students by 
establishing rapport 
and valuing each 
student as an 
individual. 

Candidate builds relationships 
with students by establishing 
rapport and valuing each 
student as an individual. The 
candidate creates instruction 
plans that demonstrate a 
respect for the individuals in 
the class. 

Standard 5: Learning Environment  
Candidate treats 
all students fairly 
and establishes 
an environment 
that is respectful 
and caring.  
(OSTP 5.1, CP 5, 
6) 

 Candidate fails 
to interact 
appropriately 
with all students 
or fails to treat 
all students 
fairly. 

Candidate 
interacts 
appropriately with 
all students and 
treats all students 
fairly. 

Candidate interacts 
appropriately with all 
students and treats all 
students fairly by 
differentiating 
classroom content, 
management, and 
interactions with 
students. 

Candidate interacts 
appropriately with all students 
and treats all students fairly 
by differentiating classroom 
content, management, and 
interactions with students. 
The candidate creates their 
own management strategy 
such as routines and 
procedures to enhance the 
positive learning 
environment. 

Standard 6: Collaboration and Communication  
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 Not 
Observed 

Novice 
 (0) 

Developing  
(1) 

Target  
(2) 

Exemplary 
(3) 

Candidate 
communicates 
clearly and 
effectively. 
(OSTP 6.1, CP 11) 

 Candidate fails 
to demonstrate 
communication 
in an organized, 
clear, and 
confident 
manner, using 
standard English, 
in written and 
oral form. 

Candidate 
demonstrates 
communication in 
an organized, 
clear, and 
confident manner, 
using standard 
English, in written 
and oral form. 

Candidate 
demonstrates 
communication in an 
organized, clear, and 
confident manner, 
using standard English, 
in written and oral 
form; candidate listens 
and responds to 
students and 
cooperating teacher 
and poses thoughtful 
questions. 

Candidate demonstrates 
communication in an 
organized, clear, and 
confident manner, using 
standard English, in written 
and oral form; candidate 
listens and responds to 
students and cooperating 
teacher and poses thoughtful 
questions.  Candidate 
collaborates with colleagues 
or parents in order to meet 
the needs of the classroom 
students. 

Standard 7: Professional Responsibility and Growth  
Candidate 
understands, 
upholds and 
follows 
professional 
ethics, policies 
and legal codes 
of professional 
conduct. 
(OSTP 7.1, CP8) 

 Candidate fails 
to demonstrate 
professionalism 
in any one or 
more of the 
areas: 
punctuality, 
dependability, 
professional 
dress, 
confidentiality, 
or upholding 
legal or ethical 
standards. 

Candidate 
demonstrates 
professionalism in 
the areas of 
punctuality, 
dependability, 
professional dress, 
confidentiality, and 
upholding legal 
and ethical 
standards. 

Candidate 
demonstrates 
professionalism in the 
areas of punctuality, 
dependability, 
professional dress, 
confidentiality, and 
upholding legal and 
ethical standards while 
displaying honesty, 
integrity, fairness, and 
dignity. 
 
 

Candidate demonstrates 
professionalism in the areas of 
punctuality, dependability, 
professional dress, 
confidentiality, and upholding 
legal and ethical standards 
while displaying honesty, 
integrity, fairness, and dignity. 
The candidate demonstrates 
leadership in these areas 
which have a positive 
influence on colleagues. 
 

Candidate takes 
responsibility for 
engaging in 
continuous 
purposeful 
professional 
development. 
(OSTP 7.2, CP 8) 

 Candidate fails 
to reflect on 
practice in 
collaboration 
with mentor 
teacher. 

Candidate reflects 
on practice in 
collaboration with 
mentor teacher. 

Candidate reflects on 
practice in 
collaboration with 
mentor teacher and 
makes appropriate 
changes as a result of 
reflections. 

Candidate reflects on practice 
in collaboration with mentor 
teacher and other colleagues 
in the field experience 
placement and makes 
appropriate changes as a 
result of reflections. 

Candidate is an 
agent of change 
who seeks 
opportunities to 
impact teaching 
quality and/or 
student 
achievement. 
(OSTP 7.3, CP 8, 
12) 

 Candidate fails 
to take initiative 
in the classroom. 

Candidate takes 
initiative in the 
classroom. 

Candidate consistently 
takes initiative in the 
classroom and actively 
seeks opportunities to 
help. 

Candidate consistently takes 
initiative in the classroom and 
school building actively seeks 
opportunities to help. 
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Malone University Field Experience Evaluation  

Gateway 2 
 Not 

Observed 
Unacceptable (0) Developing (1) Target (2) Exceptional 

(3) 
Standard 1: Students                      

Candidate expects that 
all students will 
achieve to their fullest 
potential. (OSTP 1.3, 
CP 5) 

 Candidate fails to 
communicate high 
expectations for 
students. 

Candidate 
communicates 
high expectations 
for students. 

Candidate communicates 
high expectations for 
students by modeling a 
belief that all students 
can learn and persists in 
efforts to help students 
achieve to their full 
potential. 

Candidate communicates high 
expectations for students by 
modeling a belief that all 
students can learn and persists 
in efforts to help students 
achieve to their full potential. 
The candidate models this 
belief for all students in their 
classroom and the school 
building. 

Candidate models 
respect for students’ 
diverse cultures, 
language skills, and 
experiences.  
(OSTP 1.4, CP 5) 

 Candidate fails to 
demonstrate 
respect for 
individual 
differences. 

Candidate 
demonstrates 
respect for 
individual 
differences. 

Candidate builds 
relationships with 
students by establishing 
rapport and valuing each 
student as an individual. 

Candidate builds relationships 
with students by establishing 
rapport and valuing each 
student as an individual. The 
candidate creates instruction 
plans that demonstrate a 
respect for the individuals in 
the class. 

Standard 2: Content                         

Candidate is 
knowledgeable of 
content they plan to 
teach.  
(OSTP 2.1, CP 3) 

 Candidate fails to 
demonstrate 
knowledge of core 
content, academic 
language, facts, or 
skills significant to 
the content he/she 
plans to teach. 

Candidate 
demonstrates 
knowledge of core 
content, academic 
language, facts, or 
skills significant to 
the content he/she 
plans to teach. 

Candidate applies 
knowledge of core 
content, academic 
language, facts, or skills 
significant to the content 
he/she plans to teach to 
enhance student learning 
in the classroom. 

Candidate applies knowledge 
of core content, academic 
language, facts, or skills 
significant to the content 
he/she plans to teach to 
enhance student learning in 
the classroom. Candidate 
creates interdisciplinary 
learning experiences. 

Standard 3: Assessment                    

Candidate is 
knowledgeable about 
assessment types and 
purpose, and the data 
they generate. 
(OSTP 3.1, CP 7) 

 Candidate fails to 
demonstrate 
knowledge of varied 
assessment types 
and purpose, and 
the data they 
generate. 

Candidate 
demonstrates 
knowledge of 
varied assessment 
types and purpose, 
and the data they 
generate. 

Candidate applies 
knowledge of varied 
assessment types and 
purpose, and the data 
they generate to enhance 
student learning in the 
classroom. 
 
 

Candidate applies knowledge 
of varied assessment types and 
purpose, and the data they 
generate to enhance student 
learning in the classroom.  
Candidate uses assessment to 
identify specific student needs 
and articulate specific 
instructional supports. 
 

Standard 4: Instruction                  

Candidate understands 
how student think and 
learn and uses this to 
design and deliver 
instruction. 
 (OSTP 4.4, CP 2,4) 
 

 Candidate fails to 
demonstrate 
knowledge of how 
students think and 
learn. 

Candidate 
demonstrates 
knowledge of how 
students think and 
learn. 

Candidate applies 
knowledge of how 
students think and learn 
to enhance student 
learning in the classroom. 

Candidate applies knowledge 
of how students think and 
learn to enhance student 
learning in the classroom. 
Candidate can describe the 
population of students in the 
classroom and articulate 
specific instructional needs. 

Candidate uses 
resources effectively, 
including technology, 
to enhance student 

 Candidate fails to 
demonstrate that 
he/she can use 
available technology 

Candidate 
demonstrates that 
he/she can use 
available 

Candidate applies 
knowledge of technology 
to enhance student 
learning in the classroom. 

Candidate applies knowledge 
of technology to enhance 
student learning in the 
classroom. The candidate 
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 Not 
Observed 

Unacceptable (0) Developing (1) Target (2) Exceptional 
(3) 

learning. 
 (OSTP 4.7, CP 5,9) 

in the classroom. technology in the 
classroom. 

 
 

shares their knowledge of 
technology in the classroom to 
enhance the abilities of 
teaching colleagues. 
 

Standard 5: Learning Environment  
Candidate treats all 
students fairly and 
establishes an 
environment that is 
respectful and caring.  

(OSTP 5.1, CP 5, 6) 

 Candidate fails to 
interact 
appropriately with 
all students or fails 
to treat all students 
fairly. 

Candidate 
interacts 
appropriately with 
all students and 
treats all students 
fairly. 

Candidate interacts 
appropriately with all 
students and treats all 
students fairly by 
differentiating classroom 
content, management, 
and interactions with 
students. 

Candidate interacts 
appropriately with all students 
and treats all students fairly by 
differentiating classroom 
content, management, and 
interactions with students. The 
candidate creates their own 
management strategy such as 
routines and procedures to 
enhance the positive learning 
environment. 

Standard 6: Collaboration and Communication  

Candidate 
communicates clearly 
and effectively. (OSTP 
6.1, CP 11) 

 Candidate fails to 
demonstrate 
communication in 
an organized, clear, 
and confident 
manner, using 
standard English, in 
written and oral 
form. 

Candidate 
demonstrates 
communication in 
an organized, 
clear, and 
confident manner, 
using standard 
English, in written 
and oral form. 

Candidate demonstrates 
communication in an 
organized, clear, and 
confident manner, using 
standard English, in 
written and oral form; 
candidate listens and 
responds to students and 
cooperating teacher and 
poses thoughtful 
questions. 

Candidate demonstrates 
communication in an 
organized, clear, and confident 
manner, using standard 
English, in written and oral 
form; candidate listens and 
responds to students and 
cooperating teacher and poses 
thoughtful questions.  
Candidate collaborates with 
colleagues or parents in order 
to meet the needs of the 
classroom students. 

Standard 7: Professional Responsibility and Growth  
Candidate understands, 
upholds and follows 
professional ethics, 
policies and legal codes of 
professional conduct. 
(OSTP 7.1, CP8) 

 Candidate fails to 
demonstrate 
professionalism in 
any one or more of 
the areas: 
punctuality, 
dependability, 
professional dress, 
confidentiality, or 
upholding legal or 
ethical standards. 

Candidate 
demonstrates 
professionalism in 
the areas of 
punctuality, 
dependability, 
professional dress, 
confidentiality, 
and upholding 
legal and ethical 
standards. 

Candidate demonstrates 
professionalism in the 
areas of punctuality, 
dependability, 
professional dress, 
confidentiality, and 
upholding legal and 
ethical standards while 
displaying honesty, 
integrity, fairness, and 
dignity. 

Candidate demonstrates 
professionalism in the areas of 
punctuality, dependability, 
professional dress, 
confidentiality, and upholding 
legal and ethical standards 
while displaying honesty, 
integrity, fairness, and dignity. 
The candidate demonstrates 
leadership in these areas 
which have a positive 
influence on colleagues. 
 

Candidate takes 
responsibility for engaging 
in continuous purposeful 
professional development. 
(OSTP 7.2, CP 8) 

 Candidate fails to 
reflect on practice 
in collaboration 
with mentor 
teacher. 

Candidate reflects 
on practice in 
collaboration with 
mentor teacher. 

Candidate reflects on 
practice in collaboration 
with mentor teacher and 
makes appropriate 
changes as a result of 
reflections. 

Candidate reflects on practice 
in collaboration with mentor 
teacher and other colleagues 
in the field experience 
placement and makes 
appropriate changes as a result 
of reflections. 

Candidate is an agent of 
change who seeks 
opportunities to impact 
teaching quality and/or 
student achievement. 
(OSTP 7.3, CP 8, 12) 

 Candidate fails to 
take initiative in the 
classroom. 

 

Candidate takes 
initiative in the 
classroom. 

Candidate consistently 
takes initiative in the 
classroom and actively 
seeks opportunities to 
help. 

Candidate consistently takes 
initiative in the classroom and 
school building actively seeks 
opportunities to help. 
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Field Placement University Contact: 

Please feel free to communicate questions or concerns 
about the field requirements or about the Malone 
teacher candidate placed in your setting to the course 

professor, or the Education Department Office 

 

Dr. Donna Bishop 
Assistant Professor of Education 
     Malone University 

      (330) 471-5629       
dbishop@malone.edu 

 

 

We are grateful for your 

willingness to be part of our 

candidate’s growth and 

development as a future 

educator. 

 

mailto:dbishop@malone.edu
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Field Experience Attendance Sheet 
Malone Candidate name:______________________________________________________________________________ 

Field Experience Site:________________________________________ Malone Course #  __________________________ 

Cooperating Teacher:___________________________________ Semester:  ________________________________ 

Cooperating Teacher:  Please post this report in your classroom so the field experience candidate may keep a record of hours in 
attendance.  Initial this form each time the candidate is in your class.  The candidate must return the record to the course professor 
in a sealed envelope before the end of the semester. 

Field Experience Candidate:  Please fill out this form each time you are attend your field placement.  The time should reflect  actual 
time you are in the classroom to the nearest quarter hour.  The cooperating teacher must initial. You must submit this to your 
course professor before the end of the semester in order to be eligible for a course grade. 

Date  Time Initials Date  Time Initials 
 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 

 

Cooperating teacher’s signature  and date verifying completion    Total hours 

School of Education 

Educators Serving Together 

“For the body is not one member, but many.” 
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