Malone University

Residence Hall Visitor Registration Form



This form is to be completed and submitted to the Resident Director prior to or upon the guest’s time of arrival at the residence hall.  Guests are not permitted during break times.



PLEASE PRINT

Malone student making request:  ___________________________________________________
Residence Hall and Room Number: __________________ 
  Phone Extension:  _____________

Guest Name:  __________________________  Relationship to Malone Student:  ____________

Guest Name:  __________________________  Relationship to Malone Student:  ____________

Guest Name:  __________________________  Relationship to Malone Student:  ____________

Date of Arrival:  __________________
      Time of Arrival:  ____________
Date of Departure:  ________________
      Time of Departure:  __________

Vehicle Make and Model:  ________________________   License plate #:  ________________

In case of emergency contact:  _____________________________________________________
Phone number:  _____________________

PLEASE READ THE FOLLOWING STATEMENTS AND SIGN:

I understand that the opportunity to have an overnight visitor is a privilege extended to me by Malone College and may be revoked at any time if my guest or I abuse this privilege.  Furthermore, I agree:

· To consult with my roommate(s) for permission to host an overnight visitor.

· To assure that my guest obeys all campus rules, regulations, and residence hall policies and the Malone Community Agreement.

· To assure financial liability for any damage done by my guest while he/she is on campus.

· To limit my guest’s stay to a maximum of three consecutive nights on campus and to do so no more than twice each month.

· In keeping with the Dining Hall food service policy, I will share no food, provided to me by my meal plan, with my guest.  (Your guest(s) may be eligible for free meals, depending on what type of meal plan you have.  Your guest(s) may also purchase meals from the dining hall at any time.)

· To follow, within reasonable measure, the above listed dates and time of arrival and departure, and to notify the RD or RA if there is any significant change.

· To not lend, at any time, any university keys or ID to my guest(s).

Malone student signature:  _______________________
Date:___________________

8/09
